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Format the value axis scale to display:

*  aminimum value of 0
* amaximum value of 56
* increments of 8

2
Place the chart to the left of the bullets on the slide with the title Academic performance

Make sure that:

*  no words are split
+  all data and labels are fully visible
+ the chart and its contents do not overlap any slide items.

m

On the slide with the title Long term benefits create an arrow-shaped action button that looks like

Position this in the bottom-right corner.

Format the action button so that when clicked it opens the document with the file name
j2421lifelong.csv

Enter the text Lifelong Gains in a black font on the action button.
Make sure that:

+ the text displays on one line
+ the text fits within the shape and does not overlap the border.
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Take screenshot evidence showing the action button links to the correct file. Place this in your
Evidence Document. Make sure that the file name is fully visible.
4

Save the presentation.

Print the full presentation as handouts in portrait orientation with two slides to the page, each filling
half the page.

m
[Total: 19]
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You are going to create a short presentation.
All slides must have a consistent layout and formatting.
19 Create a presentation of eight slides using the file j2421playgroup.rtf

Unless otherwise instructed, the slides must display a title and a bulleted list. m

20 Place at the top right of the slide a header with your name, centre number and candidate number.
Place in the footer automated slide numbers left aligned.
Make sure that:
+ the header and footer appear in the same position on every slide
*  no items overlap on any slide.
2
21 Locate the slide with the title Our staff

Select the three bulleted items after the text ...centre manager who: and format them to look like
this:

Our staff

+a dedicated centre manager who:
= hasver 5 yers xpererce
b oooed s S dtfcaron
ok decy wih e hlten

«all staff hold at least an approved Level 3 qualification
«trainee staff are supervised at all times

«all staff are qualified in Paediatric First Aid which is regularly updated
«staff ratio of at least one member of staff for every three children

3
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Delete the slides with the titles Our guiding principles and Areas of learning and development [1]

Use the data in the file j2421test_scores.csv to create a vertical bar chart to compare
achievement for only the subjects literacy and mathematics. Display the subjects as labels on the
category axis. m
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24 Label the chart with the title Impact of early childcare on test results m

25 Display the following:

+  values only as data labels along the top of each bar
+ alegend showing Pre-school and No Pre-school
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