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[bookmark: _GoBack]PRACTICAL WORKSHEET
1. Open a word processing document.

2. Place in the header your name, centre number and candidate number, centre-aligned.  [1]

3. Place in the footer automated page numbers, right-aligned.                                             [1]

4. Make sure that:
• all the alignments match the page margins
• no other text or placeholders are included in the header and footer areas
• headers and footers are displayed on all pages. 					         

5. At the start of the document enter the title:
Tawara MTB Marathon Race							         [1]

6. Create the table :

[image: ][4]

7. Format only the first row of the table so it:
• has a white 14 point sans-serif font
• is bold and italic
• has a black background.								         [3]



8. Make sure:
• the table borders and all data fit within the column width
• no words are split where text is wrapped in column 4
											         [2]
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Entry Options

Category Age | Max Riders | Notes
Solo 18+ More experienced riders. Only pit
| crew and other riders for company.

Must be able to perform  well
Solo Veteran 40+ Without any sleep

Relay format, riding shared. Pair
Pairs 18+ 2 decide team tactics and how many

laps each rider completes.

Relay format with men, women and
“Team Open 18+ 4 mixed teams. Spreads the load,

requires strategy and planning

Combined age 170+ for 4 riders,
Team Veterans | 40+ 5 o s e ]

Up t0 8 riders in relay format. Less
Easy Rider 16+ 8 demanding for  individuals. Suits

work groups or clubs.
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