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QUIZ-7
Document Production(Marking Scheme)
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automatically as the height is increased.

TRUE | FALSE
[} )

To set the page to landscape you select page P

orientation.

‘The gutter margin is only on the left hand side of .

the page.

Awidow is where the last line of a paragraph .

appears as the first line of text on a new page.

When you lock aspect ratio the width changes .

4 correct answers — 2 marks
2 or 3 correct answers — 1 mark
0 or 1 correct answer — 0 marks

[Max. 2]
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Gutter — A margin placed on the fold of a book // A margin between the page
margin and the fold of a book

Header— This is an area at the top of every page
Widow ~ When the last ine of the paragraph is the first ine of a new page.

Wrapping—  Text is written around an image in a word processed document
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